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HOJIUTUKA

00padoTKM MEePCOHAIBbHBIX TAHHBIX
1. O6urue moJioKeHUs

1.1. Hacrosmas nonutrka o0pabOTKH IEPCOHATBHBIX JaHHBIX (Hanee — [lomuTrka) onpenenser nenu
00paboOTKM TEepPCOHANBHBIX JAaHHBIX, KaTeTOPHUM W TepedeHb OOpabaThIBAEMBIX MEPCOHAIBHBIX
JAHHBIX, KATETOPUH CyOBEKTOB, MEPCOHAIBHBIC JJAHHBIC KOTOPBIX 00padaThIBAIOTCS, CIIOCOOBI, CPOKH
X 00pabOTKH U XpaHEHUs, MOPSAIOK YHUUTOKEHHUS MePCOHATBHBIX JAHHBIX IPU JTOCTIKEHUU IEIeH
ux 00pabOTKU WM MPU HACTYIUIEHUU MHBIX 3aKOHHBIX OCHOBAHMH B MYHUIUMIAIBHOM JOIIKOJIHHOM
o0pa3oBaTeIbHOM aBTOHOMHOM yupexnaeHuu «Jlerckmii cam Ne 65 o0miepa3BUBAOIIEro BHAA C
MIPUOPUTETHBIM OCYIIECTBICHUEM IO3HABATEIbHO-PEYEBOr0 Pa3BUTHS BOCHHUTAHHUKOB T. Opckay
(manee — oOpa3oBaTenbHasi OPraHU3AIINSA).
1.2. JlokanmpHble HOpMATHBHBIC aKThl M HWHBIC JOKYMEHTBI, pErJaMeHTHUpPYIOIIHE 00paboTKy
MEPCOHATBHBIX JAHHBIX B 00Pa30BaTEILHON OpraHU3aIuH, Pa3pabaThIBAIOTCS C YUYETOM TOJOKEHUN
[Honmmtukw.
1.3. [eiictBue [lomuTHKHN pacrpocTpaHseTcs Ha MepCOHATbHBIE JaHHBIE, KOTOpble 00pa3oBaTeIbHAas
opranusaius o0padaThiBaeT C UCMOIb30BAHUEM U O€3 UCIOIb30BaHUS CPECTB aBTOMATH3ALIMY.
1.4. B ITonuTHKe UCIOIB3YOTCS CIELYIOIINE OHATHS:

e TEpCOHAJIbHBIE J1aHHbIE — J00as HH(OpMalLKs, OTHOCALIASCS MPSIMO MU KOCBEHHO K

OTIpE/ICIICHHOMY HJIM OmpenensieMoMy (u3ndeckoMy Jauiy (CyOBeKTy MepCOHATBHBIX

JTAHHBIX );
e TEPCOHANBHBIC JAaHHBIC, pa3peUICHHbIE CYOBEKTOM IEePCOHANBHBIX JaHHBIX IS
pacnpocTpaHeHus, — MEPCOHAIbHBIE JaHHBIC, TOCTYN HEOTPAHMYCHHOTO Kpyra JUI[ K

KOTOPBIM TPEIOCTaBICH CyOBEKTOM MEPCOHAIBHBIX JAHHBIX IMyTEM Jadd COTJIacUs Ha
00paboTKy MEePCOHANBHBIX JaHHBIX, Pa3pPEIIEHHBIX CYOBEKTOM MEePCOHANBHBIX JaHHBIX JIJIS
pactpocTpaHeHus B OpsIKe, IpeaycMoTpeHHoM denepanbabiM 3akoHOM oT 27.07.2006 Ne
152-®3 (nanee — 3akoH);

e oOIEepaTop MEpPCOHAJbHBIX NaHHBIX (omepaTop) — JleTckuil caag — HOPUIUYECKOE JIMLO,
CaMOCTOSITEIbHO MJIM COBMECTHO C JPYIMMH JIMIIAMH OpraHusymomiee u (UJu)
oCymIecTBIIsIIOIee 00paboTKy TMEePCOHANBHBIX JAHHBIX, OMPEICIISIONIee eI 00padOTKH
MEPCOHANBHBIX JIAHHBIX, COCTAaB IEPCOHANBHBIX JJAHHBIX, MOANEKAMUX 00paboTke,
JeCTBUS (OTepaIyu), COBepIIaeMble ¢ MePCOHATbHBIMH JIAHHBIMU;

e 00paboTKa MepCOHANbHBIX JAHHBIX — JCWCTBHUE (OMEpalys) UIU COBOKYIMHOCTh JICHCTBHIA
(omeparuii) ¢ nepCcoOHaTbHBIMU JAHHBIMHU C UCTIOJIB30BaHUEM 1 0€3 NCTIOIH30BAHMUS CPECTB
aBTOMAaTHU3alllK, BKIOYas cOOp, 3amuch, CHCTEMAaTH3allMI0, HAKOIUICHUE, XpaHEHHeE,
yTouHeHue (OOHOBIEHHE, W3MEHEHHE), U3BJICUYEHUE, MHCIOIb30BaHUE, Mepeady
(pacnpocTpaHeHue, NpelocTaBlIeHue, 10CTy), 00e3IMUnuBaHue, OJIOKUpOBaHKE, yIalIeHue,
YHHYTOXCHUE;



e aBTOMATU3MpOBaHHass 00pabOTKa MEPCOHATBHBIX JAHHBIX — 00paboTKa MEepCOHATBHBIX
JTAHHBIX C TIOMOIIBIO CPEJICTB BBIYUCIUTEIILHOM TEXHHUKH;

e pacmpocTpaHEHHE MEPCOHATBHBIX MAHHBIX — JCWCTBUS, HANpPaBICHHbIE HAa PACKPHITHE
NEPCOHAIBHBIX TAHHBIX HEONPEACICHHOMY KPYTY JIHIL;

e TIPEJOCTABICHUE IE€PCOHAIBHBIX JAHHBIX — JACHCTBUS, HAIpPaBIEHHbIE HA PACKPbITUE
MEPCOHANBHBIX JAHHBIX OIPEIeICHHOMY JIUILY WIH ONPEIEICHHOMY KPYTY JIUIL;
o OJIOKMpPOBaHHE TEPCOHAIBHBIX JAHHBIX — BpPEMEHHOE NpeKpameHne o0paboTku

NEPCOHAJBHBIX JAaHHBIX (32 MCKIIOYEHHEM CIydaeB, eciu o0paboTka HeoOXxonuma it
YTOYHEHUS IEPCOHAIBHBIX TAHHBIX);

e YHHUYTOXXCHHE TIEPCOHANBHBIX NAHHBIX — JEHCTBUSA, B Pe3yJbTaTe KOTOPBIX CTAHOBUTCS
HEBO3MOXXHBIM BOCCTaHOBHUTH COJIEpP)KaHHE MEPCOHAIBHBIX JAaHHBIX B MH()OPMALMOHHON
CHUCTEME TIEPCOHANBHBIX JAHHBIX W (WIM) B pe3ylbTare KOTOPBIX YHHUYTOKAIOTCS
MaTepHalIbHbIe HOCUTEIH MEPCOHATIBHBIX JaHHBIX;

e 00€3IMYMBaHUE TEPCOHAIBHBIX TAHHBIX — JCHCTBUS, B PE3YJIbTAaTe KOTOPBIX CTAHOBUTCS
HEBO3MOXXHBIM  0€3  HCIOJb30BAHUS  JIOTIOJIHUTENBHOW HMH(OpMAIMK  ONpPEAETIUThH
MPUHA/JIEKHOCTD MIEPCOHAIBHBIX JAHHBIX KOHKPETHOMY CYOBEKTY NMEPCOHATBHBIX TaHHBIX;

e uH(pOpPMAIMOHHAS CHCTEMa EPCOHATBHBIX JaHHBIX — COBOKYITHOCTb COICpPIKAIIUXCS B 0a3zax
JAHHBIX MEPCOHANBHBIX JTaHHBIX U O00ECIEeYMBAIOLIMX MX 00pabOTKy HMH(OPMALMOHHBIX
TEXHOJIOTUI U TEXHUUECKUX CPEJICTB;

e TpaHCIpaHUYHAs Iepejada MepCOHAIBHBIX JaHHBIX — Iepeaaya MNepPCOHAIbHBIX JaHHBIX Ha
TEPPUTOPUI0 MHOCTPAHHOTO TOCYAAapCTBa OpPraHy BJIAcTH HHOCTPAHHOTO TOCYIapCTBa,
MHOCTPAaHHOMY (PU3MUYECKOMY JIUILY WJIM MHOCTPAHHOMY FOPUIUYECKOMY JIULLY.

1.5. OGpa3oBarenbHas OpraHu3alys Kak ornepaTop NepcoHaIbHBIX JaHHBIX 00s3aHa:

15.1. Cobmonath KOH(PUACHIMAIBHOCTh NEPCOHAIBHBIX JaHHBIX, @ UMEHHO HE PacCIpOCTPaHAThH
NIEPCOHATIbHBIC JaHHBIC U HE MepelaBaTh UX TPETHUM JIMLAM 0e3 coriacus CyObeKTa MepCOHaNbHBIX
JAHHBIX WU €r0 3aKOHHOT'O IPEACTAaBUTENS, €CIIM HHOE HE IIPELYCMOTPEHO 3aKOHOIATEIbCTBOM.
1.5.2. OGecnieunTh CyOBEKTaM MEPCOHATBHBIX JAHHBIX, UX 3aKOHHBIM MPEACTaBUTEISIM BO3MOKHOCTh
O3HAKOMJIEHHUS C JOKYMEHTaMU U MaTepHajaMu, COJIePKaIlMMU UX IEPCOHAJIbHbIE IaHHbIE, €CJIM HHOE
HE IPEyCMOTPEHO 3aKOHOIATEILCTBOM.

1.5.3. PazbsacHATh cyOBbeKTaM NEPCOHANIBHBIX TAHHBIX, X 3aKOHHBIM MPEACTABUTEISAM IOPUIUUECKUE
IIOCJICJICTBHSI OTKa3a IPEA0CTaBUTh IEPCOHAIbHBIC JTaHHBIE.

1.5.4. bnokupoBath WK yAAIATH HEIPABOMEPHO 00pabaThiBaeMble, HETOUHbBIE IIEPCOHAJIbHBIE JaHHbIE
1100 obecneunTh UX OJIOKHPOBAHHUE WM yIAJICHUE.

1.5.5. Ilpexpatute 00pabOTKy W YHUYTOXHUTHb WM OOE3IMYUTh NEPCOHANbHbIE JaHHbIE OO
o0ecreuuTh NpeKpaneHrne 0OpaboTKH U YHUUYTOXKEHUE MM 00€3TMUYMBaHIE TIEPCOHAIBHBIX JaHHBIX
TIPU TOCTHKEHUH 1IN UX 00pabOTKH.

1.5.6. Ilpexpatuth 00pabOTKy MEPCOHATIBHBIX JAHHBIX MJIM 00ECHEUNTh MpeKpalieHne o0paboTKu
NEPCOHATIBHBIX JAHHBIX B CIIy4ae OT3bIBa CyOBEKTOM IEPCOHAIBHBIX TAHHBIX COTJIACUs Ha 00pabOTKy
€ro IEepCOHAIbHBIX JAHHBIX, €CIM HHOE HE IpPEIyCMOTPEHO IOrOBOPOM, CTOPOHON KOTOPOTroO,
BBIFOJIONPHOOpETaTENEM WM OPYUYUTETIEM 110 KOTOPOMY SABIISIETCS CyOBEKT MEPCOHANBHBIX JaHHBIX,
WIA UHBIM COTJIAIIEHHEM MEXIy OoO0pa3oBaTeNbHOM opraHu3anueil U CyOBEeKTOM NepCOHAIbHBIX
JAHHBIX.

1.5.7. TlpuHMMaTh MeEphl, HEOOXOAWMBIE W JIOCTATOYHBIC I OOCCIICUCHHUS BBITIOJHEHUS
00s513aHHOCTEH, MPEeTyCMOTPEHHBIX 3aKOHOM U MPUHATBIMH B COOTBETCTBUU C HUM HOPMAaTHBHBIMU
MIPaBOBBIMHU aKTaMH.

1.6. O0pa3oBarenbHas OpraHu3alys BOpase:

1.6.1. CaMOCTOSITENTHHO OIPENENSATh COCTaB M NEPEYCHb Mep, HEOOXOIUMBIX M JOCTATOYHBIX JIJIS
oOecrieueHHs BBIMOJHEHUS O0S3aHHOCTEW, TNPEAYCMOTPEHHBIX 3aKOHOM M TPHUHATBIMU B
COOTBETCTBMM C HHM HOPMAaTHBHBIMH TIIPAaBOBBIMH AaKTaMH, €CIHM HWHOE HE NPEayCMOTPEHO
3aKOHOJIaTeILCTBOM O IEPCOHANBHBIX JIaHHBIX.

1.6.2. Vicrionb30BaTh NEPCOHATBHBIE JaHHBIE CyOBEKTOB MEPCOHANBHBIX JTAaHHBIX 0€3 WX COTJIACHs B
cllydasix, IpeAyCMOTPEHHBIX 3aKOHOIaTEILCTBOM.



1.6.3. IIpenocTaBnsaTh NepcoOHaIbHbIE JaHHBIE CYOBEKTOB NEPCOHANBHBIX JTAHHBIX TPETHUM JIMIAM B
ClIyJasiX, IpeayCMOTPEHHBIX 3aKOHO/IaTEIbCTBOM.
1.6.4. Tlopyunth 00pa®OTKy NEpCOHANBHBIX JaHHBIX APYroMy JHUIy C coryacusi cyObekTa
MEPCOHANBHBIX JITAHHBIX, €CIIM WHOE HE NPeayCMOTPEeHO (eaepaibHbIM 3aKOHOM, Ha OCHOBaHUU
3aKJIF0YaeMOT0 C TUM JIMIIOM JJoroBopa. JIuio, ocymecTBistoniee 00pabOTKy NepCOHAIBHBIX JaHHBIX
[0 TIOPYYEHUI0 00pa3oBaTENbHON OpraHu3anu, O005f3aHO COONIOAATh MNPUHIUIBI W IpaBUIIa
00paboTKH MEePCOHANBHBIX TAHHBIX, MIPETYCMOTPEHHBIE 3aKOHOM, COOTIOAATh KOH(PHUICHIINATHHOCTh
MEePCOHANBHBIX JAaHHBIX, MPUHUMATh HEOOXOIMMBbIE MEpHI, HaANpaBleHHbIE Ha oOecredyeHue
BBITIOJIHEHUSI 00S13aHHOCTEH, MPETYCMOTPEHHBIX 3aKOHOM.
1.7. PaGoTHuMKHM, poauTenu (3aKOHHBIC TMPEJICTABUTEIN) BOCIUTAHHUKOB, WHBIE CYOBEKTHI
MEPCOHATBHBIX JAHHBIX (Jjajiee — CyObEKThI IEPCOHAIBHBIX JTAHHBIX ) 00s3aHBI:
1.71. B cunydasx, HOpeayCMOTPEHHBIX 3aKOHOJATEIbCTBOM, NPEIOCTABISATH 00pa30BaTENbHOM
OpraHMU3alH JOCTOBEPHbIE IIEPCOHAJIbHBIE JTaHHbIE.
1.7.2. llpu U3MEHEHHH MEPCOHANBHBIX IAHHBIX, OOHAPYKEHHUU OIIMOOK WIM HETOYHOCTEH B HUX
HEe3aMeITUTEIHHO COO0MATh 00 3TOM 00pa30BaTEIBLHON OpraHU3aIHH.
1.8. CyObexThl mepCcOHANBHBIX TaHHBIX BIIPABE:
1.8.1. Ilomy4ats uH(pOpPMAIHIO, KaCAIOUIYIOCs OOpaOOTKM CBOMX NEPCOHANBHBIX JaHHBIX, KPOMeE
CJIy4aeB, KOT/Ia TAaKOM JIOCTYIl OrpaHuyeH (penepalbHbIMU 3aKOHAMH.
1.8.2. TpeboBaTh OT 00pa30BaTEIBHON OPraHN3AIUHN YTOYHHUTH TIEPCOHANBHBIC JaHHbIE, OJJIOKUPOBATh
UX WIM YHUYTOXKHTb, €CIIM TIEepCOHAIbHbIE JaHHbIC SBISAIOTCA HEMOJHBIMU, YCTapeBLIMMH,
HETOYHBIMH, HE3aKOHHO TIOJYYCHHBIMH WJIM HE SIBIISTIOTCS HEOOXOIWMBIMHU ISl 3asBICHHOW IENH
00paboTKH.
1.8.3. JlonmoiHHUTH TEpCOHANBHBIE IaHHBIE OIICHOYHOTO XapaKTepa 3asBICHHEM, BBIPAKAIOMIINM
COOCTBEHHYIO TOUKY 3pEHHUS.
1.8.4. O06xanoBath NEUCTBUS WK O€37CHCTBHE 00pa30BaTEILHON OPraHU3ally B YIIOJTHOMOYCHHOM
OpraHe 1o 3aluTe MpaB CyObEKTOB NEPCOHATIBHBIX JAHHBIX UJIH B CyJ1€OHOM MOPSJIKE.
2. IlpaBoBbIe 0OCHOBaHHS 00PA0OTKH MEPCOHAIBHBIX TAHHBIX
2.1. [IpaBOBBIMU OCHOBaHUSIMU 00PaOOTKM MEPCOHANBHBIX JaHHBIX B 00pa30BaTeIbHON OpraHU3aINH
SBIISIIOTCSL YCTaB U HOPMATHBHBIC TPABOBBIC AKTHI, IS MCIIOJHEHHUS KOTOPBIX M B COOTBETCTBUU C
KOTOpPBIMU 00pa3oBaTenIbHas OpraHU3alus OCYIIECTBIAET 00padOTKy MEPCOHANBHBIX JaHHBIX, B TOM
qucIe:
o TpynoBoii koaekc, MHBIE HOPMATUBHBIC TIPABOBBIE AKTHI, COAEPIKAIINE HOPMBI TPYIOBOTO
npaBa;
e bromxeTHBIN KOJEKC;
e HanoroBslii KozieKC;
o ['paxnaHCKuil KOIEKC;
e CeMeHHBIH KOJCKC;
o ®enepanpublii 3ak0H 0T 29.12.2012 Ne 273-®3 «O6 oOpa3oBanuu B Poccuiickoit
denepanuu» U MPUHATHIE B COOTBETCTBUH C HUIM HOPMATHBHBIC TIPABOBBIE aKTHI;
e COLHMAJbHOE, IEHCHOHHOE U CTPAX0BOE 3aKOHOATeNbCTBO Poccuiickoi denepanum;
e 3aKOHO/ATENLCTBO B cepe OE30MaCHOCTH, B TOM YHCJIE€ AHTHUTEPPOPUCTUUYECKON
3aLUILEHHOCTH.
2.2. IlpaBOBBIMH OCHOBaHHUSIMH 00paOOTKH MEPCOHATBHBIX JaHHBIX B 00pa30BaTEIbHON OpraHU3aIiu
TaKXKe SBISIOTCS JIOTOBOPHI € (DU3MYECKUMHU JIMIAMH, 3asBICHHS (COTJIacus, JIOBEPEHHOCTH)
poauTenel (3aKOHHBIX MPEACTaBUTENICH) BOCIIMTAHHUKOB, COTIACHS Ha 00pabOTKYy MEepCOHAIBHBIX
JAHHBIX.

3. e 00padoTKH NMEePCOHATBHBIX TaHHBIX, HX KATErOPUH U NepevyeHb, KATErOpHU
Cy0beKTOB, NEPCOHAIbHBbIE JaHHbIE KOTOPBIX 00padaThIBAIOTCS, CIOCO0bI, CPOKH HX
00padoTKH U XpaHEHUsl, MOPSAI0K YHUUTOKEHH S MEPCOHATbHBIX JaHHBIX

1. Henp 00padoTKU: Opranu3anusi 00pa3oBaTe/IbHOM 1esiTeIbHOCTH 10 00pa30BaTeIbHbIM
JAOLIKOJIbLHOr0 00pa30BaHusl, JONOJHUTEIbHBLIM 00111¢00pa30BaTeIbHBIM IIPOrPaMMaM




Kareropun
JAHHBIX

Hepconanbnble JaHHbIC CHel[I/IaJIbHBIe JAaHHbBbIEC

Ilepeuens
JTAHHBIX

o (pamuIHsL, UM, OTYECTBO; CBeieHMsI O COCTOSIHAN

e TION; 3I0POBbSI

e TPaXTAHCTBO;

e JlaTa U MECTO POXKICHUS;

e u3oOpaxenue (pororpadusi, BuaeO);

e [aCMOPTHBIC JAHHBIC,

e QJIpeC PErHCTPAIUH 10 MECTY JKUTEILCTBA;

e anpec GaKTHUECKOTO MPOKUBAHUS;

e KOHTAaKTHBIC JAHHBIC;

e HMHIUBHUIyaJbHBIA HOMEP
HAJIOTOTUIATEIIBINKA,

e CTPaxOBOU HOMEP WHIMBHYATHHOTO
nuneBoro cuera (CHUJIC);

e CBeJeHUs, 00pa3yIolIecs B Ipolecce
peanu3anuy 00pa30BaTeIbHON MPOrPaMMBI;

e HHBIC ICPCOHAJIBHBIC JAHHbIC,
npeaocTaBisieMble (PU3MYECKUMU JIUIAMH,
HEOOXOIUMBIE JIJISl 3aKITIOYCHUS U
WCTIOJTHEHUS! JOTOBOPOB, UCTIOJIHEHUSI HOPM
3aKOHOATENLCTBA B chepe 00pa3oBaHUsI

Kareropun
CyOBEKTOB

OO0yuarorniuecsi, UX poaUTeNH (3aKOHHBIE IPEICTABUTENH)

Cnoco0bI
00paboTKn

ABTOMaTI/I3I/Ip0BaHHaH 06pa60T1<a u 0e3 CpCACTB aBTOMATU3allluH, B TOM YHCJIC:

e IIOJIy4Y€HHUE NePCOHAJIBHBIX JaHHBIX B YCTHOH U MUCbMEHHOH hopme
HETIOCPEICTBEHHO OT CyOBEKTOB IEPCOHANBHBIX TAHHBIX (MX
IIPEACTaBUTENEN);

e BHECEHUS NEPCOHAIBHBIX JAHHBIX B )KypHAJBI, PEeCTPbI U HH(POPMAIIHOHHBIE
CHCTEMBI U IOKyMEHTbI 00pa30BaTeIbHON OpraHU3al1H.

Cpoku
00paboTKn

B Teuenue CpoOKa pcajn3anun O6p330B3.TCJ'IBHOfI porpaMmal

Cpoku
XpaHEHUsI

B Teuenue CpOKa, YCTAHOBJICHHOI'O HOMGHKHaTypOI\/'I JA€JI B 3aBUCHUMOCTH OT THUIIA
JOKYMECHTA, B KOTOPOM COACPKATCA IICPCOHAJIBHBIC TAHHBIC

ITopsaox
YHUYTOKECHUS

B cooTBeTcTBHU C HOpSII[KOM YHUYTOKCHUA U 00e3IMYNBaHUs NEPCOHAIBHBIX JaHHBIX
O6pa3OBaTeHbHOﬁ OopraHu3anuu B 3aBUCUMOCTH OT TUIIA HOCUTCIIA IICPCOHAJIBHBIX
JaHHBIX

2. e 00padoTKHU: BhINOJIHeHUS PYHKIMIA M MOJHOMOYMI padoToaaTe)isi B TPYAOBbBIX
OTHOIIIEHHSIX, B TOM YK cJie 00I3aHHOCTEeH M0 oXpaHe Tpyaa




Kareropun
JTAHHBIX

IlepcoHasibHBIE JaHHBIE CrienpanbHbIe
IIEpCOHAJIbHBIE JJaHHBIE

Ilepeuens
JTAHHBIX

e (amMunus, UMs, OTYECTBO; CBeneHus 0 COCTOSTHUU

e TION; 3JI0POBbBSI

e TPaXIAHCTBO;

e JIaTa U MECTO POXKICHUS;

e u300paxenue (pororpadus);

e TIACTIOPTHHIC JIAHHKIC,

e aJIpec perucTpaIuu Mo MecTy KUTETIbCTBA;

e anpec PaKTUYECKOTO MPOKUBAHUS;

e KOHTAKTHBIEC IaHHBIE;

e WHJHMBHIyaJbHBIH HOMEP
HAJIOTOTIIATEIIbIINKA;

e CTpPaxoOBOH HOMEP WHIUBUIYATHHOTO
nunesoro cuera (CHUIIC);

e cBeneHus 00 00pa3oBaHUU, KBATM(DHUKAIINH,
npodeccuoHanbHON MOATOTOBKE U
MOBBILICHUH KBAJTU(UKAIUH;

e CeMeEIHOE MON0KEeHUE, HATHUNE JIETEH,
POJICTBEHHBIE CBS3H;

e CBEICHHS O TPYJOBOH JEATEILHOCTH, B TOM
YHUCIIe HATMYUE MOOUIPEHNN, HarpaXKICHHIA
Y (WIK) TUCUUIUTMHAPHBIX B3bICKAHUI;

e JIaHHBIE O perucTpanuu Opaka;

e CBEJICHHS O BOMHCKOM yYeTe;

e CBeeHHs 00 UHBAIUIHOCTH;

e CBeCHUS 00 yIepKaHUH aTUMEHTOB;

e CBEICHHMS O JI0XOJE C MPeAbIAYIIEero MecTa
padoThI;

e UHBIC EPCOHANIbHBIEC JJAHHBIE,
IpeaocTaBIsieMble pA0OTHUKAMH B
COOTBETCTBUH C TPEOOBAHUSMU TPYIOBOTO
3aKOHOJIATEIILCTBA

Kareropun
CyOBEKTOB

PabGoTHuKH, KaHIUAATHI HAa paboTy (CoOMCKATENN)

CniocoObI
00paboTkH

ABTOMaTH3UpOBaHHas 00paboTKa 1 0e3 Cpe/ICTB aBTOMATHU3AIMH, B TOM YHUCIIE:

e TIOJIy4Y€HHUE NEPCOHATBHBIX JaHHBIX B YCTHON U MUCbMEHHOH (hopme
HETNOCPEICTBEHHO OT CyOBEKTOB IEPCOHANBHBIX IaHHBIX;

e BHECEHUS NEPCOHAIBHBIX JAHHBIX B )KypHAJBI, PEeCTPbl U HH(POPMAIIHOHHBIE
CHCTEMBI U IOKyMEHTBI 00pa30BaTeIbHON OpraHu3alu

Cpoku
00paboTKn

B Teuenune CpoOKa ﬂeﬁCTBHH TPpyAOBOT'0 JOroBOpa. I[J'IH KaHANAaTOB — B TCYCHHUEC CPOKa,
H€O6XOI[I/IMOFO AJI1 paCCMOTPCHUA KaHANAATYPBI X 3aKJIFOUCHUA TPYAOBOI'0O JJOroBopa




Cpoxku

B Teucnne CpOKa, YCTAaHOBJICHHOT'O HOMCHKHaTypOfI JC€JI B 3aBUCUMOCTH OT THIIA

XpaHCHHUS JIOKYMEHTa, B KOTOPOM COJIEpKaTCsl MEPCOHABHBIC JIAHHBIC, B TOM YHCJIC B COCTABE
JIMYHBIX e — 50 et

[Mopsimok B cootBetcTBuM ¢ [TopsaxoM yHUUTOKEHUS U 00€3TMUMBaHUS IEPCOHANBHBIX JaHHBIX

YHHYTOXCHHUS | 00pa30BaTeIbHON OPTaHU3AIMH B 3aBUCUMOCTH OT THITA HOCHTEJIS TICPCOHATBHBIX

JAHHBIX

3. Ilesqb 00padoTKU: peayn3anus rpaskIaHCKO-NMPABOBHIX T0TOBOPOB, CTOPOHOM,
BbITOIONIPUOOpeETATEIeM WIH NOJy4YaTeieM KOTOPBIX ABJIsieTcs: 00pa3oBaTebHAsSI OPraHNu3auus

Kareropun [TepconasnbHble JaHHbBIE
JTAHHBIX
Ilepeuens o (amuus, UMs, OTYECTBO;
JTAHHBIX e [IaCHOPTHBIE JAHHBIC;
e ajpec peructpanuu u (wuin) GakTHIecKoro npoKMBaHUS,
e KOHTAaKTHbIE JAHHBIE;
e HMHIUBHIyaJbHBII HOMEP HAJIOTOIUIATEIBINKA;
e HOMEp pacyeTHOIO CUeTa,;
e HOMep 0aHKOBCKOW KapThl;
e MHBIE IEPCOHANIbHBIE IaHHBIE, IPEOCTABIIIEMbIE (PU3MUECKUMU JIULIAMH,
HE0O0XO0IMMBIE JUIsl 3aKIF0UEHUS U UCTIOJTHEHMSI IOTOBOPOB
Kareropun KoHTpareHnTsl, napTHEpBI, CTOPOHBI 10r0BOPA
CyOBEKTOB
CriocoOb1 ABToMaTu3upoBaHHas 00paboTka u 0e3 CpeACTB aBTOMATH3AIMU, B TOM YHCIIE:
00paboTKH
e TIOJIy4Y€HHUE NEPCOHAIBHBIX JaHHBIX B YCTHON U MUCbMEHHOH hopme
HEIOCPEICTBEHHO OT CyOBEKTOB IEPCOHANBHBIX JIaHHBIX;
e BHECEHUS MEPCOHAIBHBIX JAHHBIX B )KypHAJIbI, PEECTPbI U HH(POPMAIIMOHHBIE
CHCTEMBI U IOKyMEHTbI 00pa30BaTeIbHON OpraHu3aliu
Cpoku B Teuenue cpoka, He0OX0AUMOTO I UCTIOJHEHHS 3aKJIFOYEHHOTO JIOTOBOPA
00paboTKn
Cpoku B TeueHune cpoka, yCTaHOBJIEHHOTO HOMEHKJIATYPOH J1€]1 B 3aBUCUMOCTH OT THIIA
XpaHEeHUs JIOKYMEHTa, B KOTOPOM COJIEP>KaTCsl IEPCOHAJIbHBIE JaHHBIE
ITopsinok B cootBercTBHM ¢ [TopsaAKOM YHUUTOKEHUS U 00E3TMYMBAHNS TIEPCOHATBHBIX TaHHBIX
YHUYTOKEHHUS | 00pa30BaTEIbHOM OpraHU3alii B 3aBUCUMOCTH OT THIIA HOCUTEJIS NEPCOHAIBHBIX

JAHHBIX

4. Heanb 00padoTKu: odecneyeHne 6€30MacCHOCTH

Kareropuun IlepconasbHBIE TaHHBIE

JTAHHBIX

Ilepeyens e (amunus, uMs, OTYECTBO;
JIAaHHBIX e I[IACIIOPTHBIC JAHHBIC,

e ajnpec perucTpanuu u (Win) GaKTUIECKOTO MPOKUBAHUS;
e KOHTAKTHBIC JaHHBIC




Kareropun [ToceTuTenu 06pa3oBaTEIHLHOM OpraHU3aIIUN
CyOBEKTOB
Crioco0b1 ABTOMaTH3upoBaHHasi 00paboTKa U 06€3 Cpe/ICTB aBTOMATHU3AIH, B TOM YHCIIE:
00paboTKH
e TIOJIyY€HHE NEPCOHAIBHBIX JaHHBIX B YCTHON U MUCbMEHHOH (hopme
HEMOCPEACTBEHHO OT CyOBEKTOB MEPCOHATBHBIX IAHHBIX;
e BHECEHUS MEPCOHAIBHBIX JAHHBIX B )KypHAJbI, PEeCTPbI U HH(POPMAIIHOHHBIE
CHCTEMBI U IOKyMEHTBI 00pa30BaTeIbHON OpraHu3au
Cpoku B Teuenue nepuoa HaX0XXICHHUS OCETUTENSI HAa TEPPUTOPUHU 00pa30BaTEIbHOM
00paboTku OpraHu3alun
Cpoku B Teuenue cpoka, yCTaHOBIEHHOIO HOMEHKJIATYPOH JIeJI B 3aBUCIMOCTH OT THIIA
XpaHEeHUs JIOKYMEHTa, B KOTOPOM COZIepKaTcsl IepCOHAIbHbIE IaHHbIE, B TOM uncie MUHUMYM 30
JTHEeH B OTHOIICHHUH 3alUCcei KaMep BUACOHAOTIOICHUS
[Topsimok B cootBetrcTBuM ¢ [lopsakom yHHUTOKEHUS U 00€3THUMBAHUS TIEPCOHATBHBIX
YHAYTOKEHHUS | JAHHBIX 00pa30BaTEeIbHON OpraHU3aliy B 3aBUCIMOCTH OT THUITA HOCHUTEIIS
MEPCOHANBHBIX JaHHBIX

4. YcaoBusi 00padoTKH MEPCOHATBHBIX JAHHBIX

4.1. OOpa3zoBaTenbHasg OpraHU3alUsl OCYIIECTBISET cOOp, 3aluCh, CUCTEMATHU3allUI0, HAKOIUICHHE,
XpaHeHHe, yTOyHeHHe (OOHOBJIIEHHE, W3MEHEHHE), W3BJICUCHHUE, HCIIONb30BAHME, IIepenady
(pacmpocTpaHeHue, TMpeAOCTaBICHHUE, JIOCTYM), OOe3NWYhBaHHe, OJNOKUPOBAaHUE, yHaJeHUE U
YHUUYTO)KEHUE TEPCOHAJbHBIX JaHHBIX B COOTBETCTBUU C 3aKOHOJATEIbCTBOM O MEPCOHAIBHBIX
JaHHBIX U JIOKAJIbHBIMA HOPMAaTUBHBIMH aKTaMH 00pa30BaTeIbHON OpraHH3aIliH.

4.2. Bce mepcoHanmbHBIE JaHHbIE O00pa30BaTelbHAs OPTraHW3alMs TMONyYaeT OT CyOBeKTa
NEPCOHAIBHBIX JJAHHBIX, a B CIIy4asx, KOrja CyObeKT MepCOHAIbHBIX JaHHBIX HECOBEPILICHHOIETHUH,
— OT ero poauTesnell (3aKOHHBIX Mpe/ICTaBUTeNel ).

4.3. Tlomy4yenne o 00pabOTKY TMEPCOHAIBHBIX TAaHHBIX, PA3PEHICHHBIX CYOBEKTOM MEePCOHATBHBIX
TaHHBIX JUIS PacHpOCTpaHEHHUs, oOpa3oBaTeNbHAasi OpPraHM3alUs OCYIIECTBISET C COOJIOJCHUEM
3alpeTOB U YCIOBUM, IPETYCMOTPEHHBIX 3AKOHOM.

4.4. O6pazoBaTenbHast Opranu3aius o0padaTeIBaeT NEPCOHAIBHBIEC JAHHBIE:

e (€3 UCIIOJIBL30BAHUSI CpCACTB aBTOMATU3ALIUN;
C UCTIOJIb30BAHNEM CPEJICTB aBTOMATU3ALIMH B IPOTPaMMax ¥ HHPOPMAIIMOHHBIX CHCTEMaX: CalT
JOIIKOJBHOTO yupeskaeHus https://ds65-orsk-r56.gosweb.gosuslugi.ru
45. Xpaﬂelme MEPCOHAIBbHBIX JaHHBIX:

45.1. OGpazoBaTenpHasi OpraHu3alys XpaHUT [E€PCOHAJbHBbIE JaHHbIE B TEUEHUE CpPOKa,
HEOO0XOAMMOTO Ul JOCTHKEHUs Leied nux oOpaboTkH, a JOKYMEHTHI, COJepXKalllie MepcoHaIbHbIe
JaHHbIE, — B TEUEHUE CPOKAa XPaHEHHs JOKYMEHTOB, MPEIyCMOTPEHHOTO HOMEHKJIATypoil e, ¢
Y4€TOM apXHUBHBIX CPOKOB XPaHEHUS.

4.5.2. IlepcoHanbHble JaHHbBIE, 3a()UKCUPOBAaHHbIE HA OyMa)KHBIX HOCUTEIISX, XPAHATCS B 3alIUPAEMBbIX
mkagax JIudo B 3aMPaeMbIX OMENICHUSIX, TIOCTYI K KOTOPBIM OTpaHUYEH.



https://ds65-orsk-r56.gosweb.gosuslugi.ru/

4.5.3. TlepconanbHble JaHHbIE, 0OpabaTHIBa€MbIE C HCIIOJIB30BAaHHUEM CPEJICTB aBTOMAaTH3allMH,
XPaHATCS B TAaKOM IOPAJIKE W HA YCIOBHUSX, YTOOBI MCKIIOUUTH HETPABOMEPHBIH WIIHM CITydalHBIN
JIOCTYIl K HHUM, YHHYTOXXCHHME, H3MEHEHHE, OJOKMpPOBaHUE, KOIMUPOBAHHE, NPEAOCTaBICHUE,
pacIpocTpaHeHHe NMEPCOHANBHBIX JaHHBIX, a TAK)KE WHBIC HEMPaBOMEPHbIC ACHCTBHS B OTHOILICHUU
NEPCOHATIBHBIX JAHHBIX.

4.6. JIuia, OTBETCTBEHHBIE 32 00pa0OTKY MEePCOHATIBHBIX JAHHBIX B 00pa30BaTeIbHON OpraHU3alNH,
MpEKpamnaT ux o0padaThIBaTh B CACTYIONINX CITydasiX:

e JIOCTUTHYTHI IIeJIU 00pabOTKH MEPCOHAIBHBIX JIAHHBIX;

e HCTEK CPOK JICUCTBUS corjiacus Ha 00pabOTKy NEPCOHANBHBIX JaHHBIX;
e OTO3BaHO corJjiacue Ha 00pabOTKy NEPCOHAIbHBIX JaHHbIX;

e 00paboTKa MepcOHaIbHBIX JAHHBIX HEIIPAaBOMEPHA.

4.7. Tlepeava nepCcoOHAIBHBIX JaHHBIX:
4.7.1. O6pa3oBaTtesibHasi OpraHu3aIs 00ecreuynBaeT KOHGUISHINATEHOCTh IEPCOHATBHBIX JAaHHBIX.

4.7.2. OOpazoBaTenbHasi OpraHM3alUs TIepelacT IEepPCOHANbHBIC JJaHHBIE TPETHHM JIMIaM B
CJIEIyIOLIMX CIIydasx:

e CYOBEKT MEepCOHATBHBIX IAHHBIX JaJl COTJIACKE Ha Mepeiady CBOUX JaHHbBIX;
e TIEpeAaTh JaHHBIE HEOOXOIMMO B COOTBETCTBHHM C TPEOOBAHUSIMU 3aKOHOJIATEIHCTBA B
paMKax yCTaHOBJIEHHOM MPOIEAYPHI.

4.7.3. OGpa3oBareibHasi OpraHU3alus He OCYIIECTBIISIET TPAHCTPAHUYHYIO Iepeaady MepcoHaIbHBIX
JTAHHBIX.

5. AKTyﬂJ’lH?.ﬂHPIH, HCNPABJICHUE, YTIAJTCHUEC H YHUITOKCHUEC MEPCOHATBHBIX TAHHBIX, OTBETHI HA
3alpocChl CY6'beKTOB MEPCOHAIBHBIX TaHHBIX

5.1. B cnyuae nmpenocTaBieHUs CyObEKTOM MEPCOHAIBHBIX JaHHBIX, €r0 3aKOHHBIM IIPEJCTaBUTENIEM
(aKTOB O HEMOJHBIX, YCTAPEBIIUX, HEJIOCTOBEPHBIX WM HE3aKOHHO IMOJYYEHHBIX MEPCOHATBHBIX
TaHHBIX 00pa3oBaTelbHAs OPTaHW3aAIMsl AKTyaJH3UpPYyeT, HCIPABISET, OJOKHPYET, yNalseT WIN
YHUYTOXKAET UX U YBEIOMJISIET O CBOUX JACUCTBUAX CyOBEKTa MEPCOHATIBHBIX JAHHBIX.

5.2. Ilpu noctmxenun neneil oOpabOTKM NEPCOHAJIBHBIX AAHHBIX, a TaKKe B Clydae OT3bIBa
CyOBEKTOM MEPCOHATBHBIX JaHHBIX COTJIACHSl Ha 00pabOTKy NMEPCOHATIBHBIX JTaHHBIX NMEPCOHAIbHbIC
JaHHBIE TIOJUIEKAT YHUYTOXKEHHUIO, €CIM HMHOE HE MPEAyCMOTPEHO JOrOBOPOM, CTOPOHOM,
0JIy4aTesieM (BbIrOAONPHOOpETaTENIEM) IO KOTOPOMY SIBISIETCS CYOBEKT IEPCOHAIbHBIX JaHHBIX.

5.3. YHHUTOXKEHHE TOKYyMEHTOB (HOCUTENEH), COAep KalIiX MepCOHAIbHBIC JaHHBIE, IPOU3BOAUTCS B
coorBeTcTBUM ¢ IlopsakoM  yHMYTOXXEHHST W O0€3IMYMBAHUS  MEPCOHAIBHBIX  JaHHBIX
00pa30BaTeIbHONW OpPraHU3alMy B 3aBUCUMOCTH OT THUIA HOCUTEIS MEPCOHAIBHBIX TAHHBIX, B TOM
qucye MyTeM U3MeNIbYeHUs HIpeiepe, CTUPAHUs WU (OPMATUPOBAHMS FIEKTPOHHOTO HOCUTEIIS.

5.7. Tlo 3ampocy cyObeKTa MepCOHAIbHBIX TaHHBIX WIIM €r0 3aKOHHOTO mpeacTaButens JleTckuit can
coobmaer eMy uHpOpMAIUIO 00 00padOTKE NMEPCOHANTBHBIX JIAHHBIX CYOBEKTa B CPOKH U B TIOPSIIKE,
YCTaHOBJICHHOM 3aKOHOM.
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