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[Tonoxenne 06 00pabOTKE MEPCOHATBHBIX JAHHBIX B

MJIOAY «/lerckuii cag Ne 65 r.Opcka»

I. O6mue nmosoxkeHust
1.1. Hactosmee Ilonoxenue mo oO6paboTke mepcoHaANbHBIX MaHHBIX (nanee - [lomoxxenne) MJIOAY «/lerckuii can
No 65 r.Opcka» pa3zpaboTano B COOTBETCTBHU C TpyaoBeIM KojekcoMm Poccuiickoii @enepanuu, Koncturynuen
Poccuiickoit ®@eneparmn, ['paxmanckum kogekcoMm Poccuiickoit ®enepanmu, denepanpHpiM 3akoHOM «O0
nHpopMaIy, UHPOPMAIMOHHBIX TEXHOJNOTHAX M O 3amuTe uHpopMmarum», dexgepanbHbIM 3akoHOM «O
MepCOHANBHBIX JaHHBIX», [IpaBuiaamMu BHyTpeHHero TpynoBoro pacnopsinka MJIOAY «Jlerckmii cam Ne 65
r.Opckay.
1.2. Henp pazpabotku [lomoxkenusi - ompeneneHue nopsiaka oOpabOTKH MEPCOHATBHBIX JAHHBIX PaOOTHHKOB
MIOAY «Jerckuit cax Ne 65 r.Opcka» U HHBIX CyOBEKTOB NMEPCOHAIBHBIX IaHHBIX, NEPCOHAJBHBIC AaHHBIC
KOTOPBIX TOJJIeKAaT 00paboTKe, HA OCHOBAaHWH TOJIHOMOYHN OIepaTropa; oOeclieueHNe 3alnThl TIPpaB U CBOOO
YelioBeKa M TpaxkaaHuHa, B T.4. pabotHuka MJIOAY «/lerckuii cax Ne 65 r.Opckay», npu oOpaboTke ero
MIEPCOHANPHBIX JTaHHBIX, B TOM YHCJE 3alllUThl MPaB HAa HEMPHUKOCHOBEHHOCTh YACTHOW J>KU3HH, JHYHYIO U
CEMEWHYI0 TalHy, a TakXXe YCTaHOBJIIEHHE OTBETCTBEHHOCTH OJDKHOCTHBIX JIHIl, HMEIOIUX JOCTYN K
MEePCOHANBFHBIM JJTaHHBIM, 32 HEBBIIOJHEHUE TpPeOOBaHU HOPM, PEryJUpYyIOIUMX OOpaboTKy M 3alIuTy
MIEPCOHAIBHBIX JIAHHBIX.
1.3. Ilopsimox BBOJA B jAelicTBHE U M3MeHeHus [lomoxeHus.
1.3.1. Hacrosimee IlonoxkeHne BcTynaeT B CHIIy C MOMEHTA €ro yTBepxaeHus 3aseayromero MAOAY «Jlerckuit
cax Ne 65 r.Opckay» u feiicTByeT beccpodHo, 10 3aMeHbI er0 HOBBIM [lonoxeHneM.
1.3.2. Bce nzmenenus B [looskeHne BHOCATCS PUKA30M.
1.4. Bce pabotauku MJIOAY «Jlerckmii cam Ne 65 1.0Opckay» IOMKHBI OBITh O3HAKOMJICHBI C HACTOSIIAM
[TonoxxeHuem o pocCIuch.
1.5. PexxuM KOHQUICHIMATILHOCTH TMEPCOHANBHBIX JAHHBIX CHUMAETCS B CIy4asX WX 00€3JIMYMBAaHUS H TIO
UCTEUEHUH 75 JIEeT CpOKa MX XPaHEHMs], MU MPOIJICBAETCS HA OCHOBAHMH 3aKJIIOUEHUS 3KCHEPTHOW KOMHUCCHUU
MIOAY «/lerckmii cag Ne 65 r.Opckay, eciim HHOE HE OIPeIeSICHO 3aKOHOM.

I1. OcHOBHbIE NOHATHS U COCTAB MEPCOHAIbHBIX JAHHBIX PA0OTHUKOB
2.1. g nieneid HacTosmero [1om0KeHusT NCTTOIB3YIOTCS CIICAYIOINE OCHOBHBIC TTOHSITHS:
- IepCOHAJIbHBIE JaHHbIEe pabOTHHUKA - JII00ast ”HPOPMAIHsL, OTHOCSILACS K ONPEACICHHOMY WX ONpeAesieMoOMy
Ha OCHOBAHWHU Tako¥W mH(pOpMaIuy pabOTHHUKY, B TOM YHCIe ero (paMmims, uMs, OTYECTBO, TOJ, MECHI, JaTa U
MECTO POXJIEHHs, aapec, CceMelHoe, COIMaIbHOE, MMYIIECTBEHHOE IMOJIoKeHne, oOpa3oBaHme, mpodeccus,
JOXOJBI, Apyrasi ”HPopMaLus, HeoOxouMasi paboToAaTeNIO B CBA3U C TPYAOBBIMU OTHOILICHUSIMH;
- 00paboTKa IepCOHATBHBIX JAHHBIX - COOp, CHCTEMaTH3aIusl, HAaKOIUICHHE, XpaHEeHHe, YTOUHeHHE (0OHOBIICHNE,
W3MEHEHHE), HCIONb30BaHHUEe, paclpocTpaHeHne (B TOM dYHCIe Mepenada), o0e3nnyuBaHue, OJOKHPOBAHHE,
YHHUUTOKEHHE TTEPCOHABHBIX TaHHBIX pab0THUKOB OpraHu3aIimy;
- KOH(QUACHINAIBHOCTD TIEPCOHATFHBIX JaHHBIX - 0053aTEIIbHOE IS COOIOIEHUSI HA3HAYEHHOTO OTBETCTBEHHOTO
JHLA, TOJYyYMBIIEIO JOCTYH K TMEPCOHANBHBIM JaHHBIM paOOTHUKOB, TpeOOBaHHE HE MJOMyCKaThb HX
pacmpocTpaHeHusi 0e3 coriiacusi paDOTHUKA MM HHOTO 3aKOHHOTO OCHOBAHHS;



- pacmpocTpaHEHHE TEePCOHANBHBIX AAHHBIX - JNEHCTBUS, HAlpaBICHHBIE HA Tepeady IEepCOHANBHBIX AaHHBIX
pabOTHUKOB OMNpeAeIeHHOMY Kpyry Jmm (meperadya IEpCOHANBHBIX JaHHBIX) WJIH Ha O3HAKOMIJICHHE C
MEPCOHAIFHBIMU JaHHBIMH HEOTPAHWYEHHOTO KpyTa JIUI, B TOM YHUCIe 0OHApOJ0BaHHUE MEPCOHATBHBIX JTaHHBIX
pabOTHUKOB B CpEICTBaX MaccOBOi HH(pOpMaIluH, pa3MelleHne B WHPOPMAIHOHHO-TEICKOMMYHHUKAIIMOHHBIX
CeTSIX WM TPEJI0CTaBJICHUE TOCTYIA K MIEPCOHANBHBIM JIAHHBIM Pa0OTHUKOB KaKUM-JTHOO HHBIM CIIOCOOOM;

- WCTOJIb30BaHUE MEPCOHAIBHBIX JNAHHBIX - JACHCTBHS (OMEpaIii) ¢ MePCOHATLHBIMU JaHHBIMH, COBEpIIAEMbIE
JToiKkHOCTHBIM oM MJIOAY «Jletckuii cag Ne 65 r.Opcka» B 1ensX NPUHITHS PEIIEHU WM COBEpIICHUS
WHBIX JIEHCTBUMN, MOPOKIAIONINX FOPUINYECKUE TOCIEACTBAS B OTHOIIEHHHA Pa0OTHUKOB JHOO WHBIM 00pa3oM
3aTparuBaroluX WX MpaBa v CBOOOIBI MM NPaBa M CBOOOIBI IPYTHX JIHIL;

- OJIOKMpOBaHUE MEPCOHANBHBIX JIAHHBIX - BPEMEHHOE MpeKpalleHne cOopa, CHCTeMaTH3allli, HAKOIJICHUS,
WCTIOJIh30BAHMSA, PACIIPOCTPAHEHHSI IEPCOHAIBHBIX JAHHBIX pa0OOTHUKOB, B TOM YHUCIIE UX TIepeIadm;

- YHUYTOXXEHHE IEePCOHANBHBIX JaHHBIX - JEHCTBUS, B pe3yJbTaTe KOTOPHIX HEBO3MOXHO BOCCTAHOBHTH
CoJlep’KaHNe TIEPCOHANBHBIX JaHHBIX B MH()OPMAIMOHHON CHCTEME MEPCOHAIBHBIX JAHHBIX Pa0OTHUKOB WIH B
pe3yibTaTe KOTOPHIX YHHUTOKAIOTCS MaTepHaIbHbIE HOCUTEIH TEPCOHATBHBIX JAHHBIX paOOTHHUKOB;

- o0e3MMuMBaHHE TEPCOHANBHBIX JaHHBIX - JICHCTBUS, B PE3yJbTare KOTOPBIX HEBO3MOXKHO OIpEICeTUTh
MPUHAJICKHOCTH MIEPCOHANBHBIX JaHHBIX KOHKPETHOMY paOOTHUKY;

- OOIIeOCTYIHBIE TEePCOHANBHBIE TaHHBIE - MEPCOHAJbHBIE JaHHBIE, MOCTYH HEOTPaHMYEHHOTO KpyTa JIMIl K
KOTOPBIM TIPEIOCTABIICH C COTJIacHsi paOOTHUKA WM HA KOTOPHIE B COOTBETCTBUH ¢ (efiepalbHBIMH 3aKOHAMH He
pacmpocTpansercsi TpedoBaHUe COOMOCHHUS KOH(DUICHIIMAITEHOCTH.

- uHOpMAaITUs - cBeIeHHS (COOOICHMS, TaHHbIC) HE3aBUCHUMO OT (hOPMBI MX MTPEICTABICHUS.

- TOKyMEHTUpOBaHHas HH(opManus - 3a)UKCHPOBaHHAS HA MaTEPUAILHOM HOCHTEJIE ITyTeM JIOKYMEHTUPOBaHUS
nHpOPMAIHS C PEKBU3UTAMH, IO3BOJIAIOIIUMHE OTIPENEIHUTH TaKyI0 HH(GOPMAITHIO WITH €€ MaTepHUaTbHBII HOCHUTEb.
2.2. B cocTaB mepcoHanbHEIX JaHHBIX paboTHUKOB MJIOAY «/lerckmii cam Ne 65 r.Opcka» BXOISAT TOKYMEHTHI,
cojepkamye HMHPOPMALHUI0 O TMACHOPTHBIX NAHHBIX, O0Opa30BaHMH, OTHOMIEHMM K BOMHCKOH 0OS3aHHOCTH,
CEMEHOM TI0JI0KEHNH, MECTE JKUTEIIbCTBA, COCTOSHUH 37I0POBbS, a TAKXKE O MPEIBIIYIIINX MECTaX UX PabOTHL
2.3. KoMmIuiekc JOKYMEHTOB, COMPOBOKAAIONIMK Mporiecc O(GOpMIIEHHS TPYAOBBIX OTHOIICHHH pa0OTHHKA B
MIOAY «/[erckuii cag Ne 65 r.Opckay mpu ero npuemMe, NepeBoie U YBOJIbHECHUU.

2.3.1. Uadopmanms, npencrapisiemMas pabOTHUKOM TPH roctyruieHnn Ha padboty B MJIOAY «Jletckwmii cag Ne 65
r.Opckay, T0HKHA UMETh JOKYMEHTalIbHY10 popmy. [Ipu 3akiIroueHnn TpyA0BOrO JOTOBOPA B COOTBETCTBHH CO CT.
65 TpynoBoro koaekca Poccuiickoit denepanyu Iu110, TOCTYIAIOIIEE HA pa0dOTYy, IPEIBSIBISIET pAOOTOIATEIIO:

- IACTIOPT WJIM UHOH JIOKYMEHT, YI0CTOBEPSIOIIUIA JIHIHOCTS;

- TPYJOBYIO KHIKKY, 32 HCKIIIOUEHHEM CITydaeB, KOT/Ia TPYAOBOH JOTOBOP 3aKJII0YAETCS BIEPBBIE MM PAaOOTHHUK
MOCTyTaeT Ha paboTy Ha yCIOBHSIX COBMECTHTEIHCTBA, TMOO TPYIOBast KHIKKA Y paOOTHUKA OTCYTCTBYET B CBSI3U
C €€ yTpaToy MU 10 APYIMM NIPUYHHAM,

- CTPax0OBOE CBHJCTENILCTBO TOCYAAPCTBEHHOTO MIEHCHOHHOTO CTPaXOBaHUS;

- IOKYMEHTBI BOMHCKOTO YUeTa - JI7Isl BOGHHOOOSI3aHHBIX U NI, ITOJIKAINX BOMHCKOMY YUETY;

- IOKYMEHT 00 00pa30BaHiH, 0 KBUTU(QHUKAINN WK HATUYWH CIIEIUaTbHBIX 3HAHUH - TIPU IOCTYIUICHHH Ha Pa0oTy,
TpeOYIOLIYIO CTIeLIMATbHBIX 3HAHUI WK CTIENUaTIbHOM MOATOTOBKH;

- cBuzeTensCTBO O pucBoernn MHH (mpu ero Hamuawm y paboTHUKA).

2.3.2. llpu odopmiennn padortHuka B MIAOAY «Jlerckuii can Ne 65 r.Opcka» pabOTHHKOM OTAeda KaJapoB
3aronHsieTcs yaudunrpoBanHas Gopma T-2 «JInynas kapTouka pabOTHHKA», B KOTOPOI OTPaXKAIOTCS CIEIyIOIIre
aHKETHEIE 1 Onorpaduueckne JaHHBIC pabOTHUKA:

- obumwme ceaenus (D.M.0O. paboTHuKa, naTa POXKAEHHSA, MECTO POXKICHUS, TPAKAAHCTBO, OOpa3zoBaHUE,
npodeccusi, CTaxx pabOTHI, COCTOSTHIE B Opake, MaclopTHHIC JaHHEIE);

- CBEJICHUS O BOMHCKOM Yy4eTe;

- JaHHBIE O TIpUEeMe Ha padoTy;

B nanbHeillieM B TUYHYIO KapTOUYKY BHOCSTCSL:

- CBEJICHUS O MepeBoJiaxX Ha APYTyI0 padoTy;

- cBeZicHHs 00 aTTecTaIuy,

- CBEJICHHS O MOBHIIIICHIH KBATN(UKAIINY;

- CBeJIeHHS O MPOPECCHOHATLHON TIePENoIrOTOBKE;

- CBEJICHHA O Harpajax (MOOMPEHUsX ), TOYCTHBIX 3BAHUSX;

- cBeZieHHs 00 OTITyCKax;



- CBEJICHHS O COIMAILHBIX TapaHTHUSX;
- CBEJICHHS O MECTE JKUTEJIbCTBA U KOHTAKTHBIX TeJe(POHAX.
2.3.3. B otnene kampoB MIAOAY «Jlerckuii cag Ne 65 r.Opcka» co3mar0TCS W XPaHATCS CIEXYIONIHE TPYIIIBI
JIOKYMEHTOB, COJIepIKalllie JaHHbIE O PA0OOTHHKAX B €IMHIYHOM HJIM CBOJTHOM BHJIE:
2.3.3.1. JlokyMeHTHI, coJepXaliue TepCOHaJIbHBIE JaHHblE pPAOOTHUKOB (KOMIUIEKCHI JIOKYMEHTOB,
COTIPOBOKAAIOIIIHE MTpoLiecc 0(OPMIICHHUS TPYIOBBIX OTHOIIIEHUH TIPY TIpeMe Ha padoTy, epeBoie, YBOIbHEHUH;
KOMILJIEKC MaTepuayioB MO aHKETUPOBAHMIO, TECTUPOBAHMIO; TMPOBEICHUIO coOeceloBaHWI C KaHAMOATOM Ha
JIOJDKHOCTD; TOMJIUHHAKA WM KOIUH TPUKA30B IO JIMYHOMY COCTaBy; JIMYHBIE JleJla W TPYIOBbIE KHIDKKH
pabOTHUKOB; Jiena, coJiepKalliue OCHOBAHMS K MPHKa3y IO JIMYHOMY COCTaBY; JieNia, COJepKaliie MaTepHhabl
aTTeCcTallui Pa0OTHUKOB; CIIYXKEOHBIX pPAacCICIOBaHMI; CIPAaBOYHO-MH()OPMAIMOHHBIM OaHK JaHHBIX II0
nepcoHaiy (KapTOTeKH, KypHaJIbl); TOIJIMHHUKH U KOTIMW OTYETHBIX, AHATUTUYECKUX U CIIPABOYHBIX MaT€PHAJIOB,
nepenaBaeMblx pykoBoacTBYy MJIOAY «Jlerckmii cam Ne 65 1.0Opcka»; KOMUM OTYETOB, HANPAaBISIEMBIX B
TOCYJapCTBEHHBIC OpPTaHbl CTATHCTUKU, HAJOTOBBIC MHCICKIIUH, BBIIIECTOSIINE OPTaHbl YIPABICHUS U JIPyTHe
VUIPESKICHUS).
2.3.3.2. [lokymMeHTauusi 0 OpTraHU3aluu paboThl CTPYKTYPHBIX MOJpa3feleHuil (MOJO0KEHUSI O CTPYKTYPHBIX
MOJIpa3AeNICHUAX, JOJDKHOCTHBIE WHCTPYKIMH PaOOTHUKOB, NMPHUKAa3bl, PACIOPSKEHUS, YKa3aHUsS PYKOBOJCTBA
MIOAY «/[etckmit caxg Ne 65 r.0.pckay); TOKYMEHTHI IO TUIAHUPOBAHHIO, YIETY, aHAIN3Y U OTYETHOCTH B YaCTH
paboTsl ¢ mepconaiom MJIOAY «/lerckuit cag Ne 65 r.0Opckay.

I11. Coop, 00paGoTKa M 3a1IUTA NEPCOHATBHBIX JAHHBIX
3.1. Ilopsimok moTydeHus IePCOHATBHBIX TaHHBIX.
3.1.1. Bce nepconanbublie nanubie padotauka MJIOAY «/etckuii cag Ne 65 r.Opckay cieayer mojryyarb y HEro
camoro. Ecnu nepcoHansHbIe JaHHBIE PAOOTHHKA BO3MOXKHO MOJIYYUTH TOJNBKO Y TPEThEH CTOPOHBI, TO paOOTHHK
JOJDKEH OBITh yBEJOMJIEH 00 3TOM 3apaHee M OT HEro JOJDKHO OBITh IMOJYYEHO HMUCBMEHHOE COTJacHe.
JIoMKHOCTHOE JHIIO paboTonaTens MOJKHO coobmmthk padotHuky MJIOAY «Jlerckuit cag Ne 65 r.Opcka» o
HENSAX, MPEANoNaraéMbIX UCTOYHHKAX W CHOCO00ax TOJMY4YeHHs MEePCOHANBHBIX JAHHBIX, a TaKKe O XapakTepe
MOJUIEKAIINX TIOTYYEHHIO IEPCOHATBLHBIX TAaHHBIX H ITOCIEICTBUAX 0TKa3a pabOTHHKA JaTh MUCbMEHHOE COTIacue
Ha WX TOJyYCHHUE.
3.1.2. Paboronmarens He MMeEET IpaBa MOMy4YaTh U 00pabaTeIBaTh MEepCOHANBbHBIE AaHHBIE padoTHHka M/IOAY
«Hlerckuit cam Ne 65 r.Opcka» 0 €ro pacoBOi, HAIMOHAIBLHON MPUHAIICKHOCTH, MOTUTHUYCCKUX B3IIIAIAX,
PENUTHO3HBIX WM (UIOCO(PCKUX YOKICHUSAK, COCTOSHUU 3JI0POBBS, WHTHMHOM XU3HH. B ciydasx,
HETOCPENICTBEHHO CBS3aHHBIX C BOMPOCAMHU TPYJIOBBIX OTHOIICHHUH, B COOTBETCTBHU cO CT. 24 KoHcTHTynMuU
Poccuiickoit denepanuu paboToaarenb BIpaBe MoJIydaTh U 00padaThiBaTh JaHHBIC O YACTHOM KH3HH pa0OTHHKA
TOJIBKO C €0 TUCHMEHHOTO COTJIACHS.
O6paboTka yKa3aHHBIX MEPCOHAIBHBIX TAaHHBIX Pa0OTHHKOB paboTomaTeleM BO3MOYXKHA TOJILKO C MX COTJIACHS
160 0e3 UX COTrNacHs B CICIYIOIINX CIyYasx:
- IepCOHANILHBIC JTaHHBIE SBIISIOTCS OOIIEIOCTYITHBIMI,
- IEpCOHAJILHBIE JJAHHBIE OTHOCSTCS K COCTOSTHUIO 3/I0POBbs pa0OTHHKA M MX 00paboTKa HEOOX0JMMa IS 3alUThI
€ro JKW3HH, 3I0POBbS WM WHBIX JXU3HEHHO BAKHBIX MHTEPECOB JHOO KU3HH, 3/J0POBbS WIM WHBIX KHU3HEHHO
BaXHBIX WHTEPECOB JIPYTHX JIMI] M TIOydeHHe coTiiacus padOTHHKA HEBO3MOKHO;
- Mo TpeOOBAHUIO MOJHOMOYHBIX TOCYAApPCTBEHHBIX OPTaHOB B CIy4YasX, HPEIyCMOTPEHHBIX (eaepantbHbIM
3aKOHOM.
3.1.3. Paboronarens BIpaBe oOpabaThIBaTh IEpCOHAIBHBIC AaHHBIE PAOOTHHUKOB TOJHKO C MX IHUCHBMEHHOTO
coriacusl.
3.1.4. IlucemenHOe cornacue pabOTHHKA HAa 00pabOTKY CBOMX MEPCOHANBHBIX JAHHBIX JIOJDKHO BKIIIOYATh B CEOS:
- ¢damunuioo, ¥WMs, OTYECTBO, aJpec CYOBEKTa IePCOHANBHBIX JAHHBIX, HOMEP OCHOBHOTO JOKYMEHTA,
YAOCTOBEPSIOLIETO €r0 JINYHOCTh, CBEICHHS O JaTe BbIAAYH YKa3aHHOTO JOKYMEHTA U BBIIABIIEM €TO OpPraHe;
- HauMeHoBaHWe ((aMunHMi0, WM, OTYECTBO) W aJpec Omeparopa, MOIYYarolIero Ccorjacue CcyObeKTa
MEPCOHANBHBIX JTAHHBIX;
- 1esb 00pabOTKY MEePCOHANBHBIX JaHHBIX;
- IepeYeHb NMePCOHANBHBIX JaHHBIX, Ha 00pab0TKy KOTOPBIX JTAETCS COTJIache CyObeKTa epCOHAIbHBIX TaHHBIX;
- IepeveHb ACHCTBHI C TIEPCOHATBLHBIMY JJAHHBIMHU, Ha COBEpIIEHHE KOTOPHIX JaeTcs coriacue, odliee omnvcaHue
UCTIOJIB3YEMBIX ONEPAaTOPOM CHOCOOOB 00PaOOTKH MEPCOHANBHBIX JaHHBIX;
- CPOK, B TEUEHHE KOTOPOTO IEHCTBYET COTIIACHE, a TAKXKE MOPSIOK €r0 OT3hIBA.



®opma 3asBIEHHAA O COTJacuu paOOTHHWKAa Ha 00pabOTKy NMEpPCOHANBHBIX NaHHBIX CM. B TPWIOKEHHH | K
HacroseMy [lonoxeHuto.

3.1.5. Cornacue paboTHHKA HE TPEOYETCs B CIEIYIOMINX CIydasx:

1) oOpaboTka TNEpCOHANBHBIX JaHHBIX OCYIIECTBISIETCS Ha OCHOBaHWUM TpymoBoro kojekca P® wnmm mHOTO
(emeparbHOTO 3aKOHA, YCTAHABIHMBAIOIIETO €€ IeNlb, YCJIOBUS TOJYYCHHS MEPCOHAINBHBIX aHHBIX U KpPYyT
CcyOBEKTOB, NEpCOHAIBHBIC ITaHHBIE KOTOPHIX IMOJAJEKaT O0paboTKe, a TaKXKe OMPEIeNSIONIer0 TMOTHOMOYHUS
paboTonarens;

2) 06paboTKa MepCOHANBHBIX TaHHBIX OCYIIECTBISIETCS B LIEJSIX UCTIOTHEHUS TPYIOBOTO JIOTOBOPA;

3) o6paboTKa MEepPCOHAIBHBIX AAHHBIX OCYIIECTBISETCA JUIA CTATUCTUYECKMX WM WHBIX HAyYHBIX IeNedl mpu
YCIIOBUH 00sI3aTEILHOTO 00€3JIMYUBAHUS IEPCOHANBHBIX JaHHBIX;

4) 06paboTKa MepCOHANBHBIX JAaHHBIX HE0OXO0IuMa /IS 3allUThl )KU3HH, 3JJ0POBbS FIIM MHBIX )KU3HEHHO BaYKHBIX
UHTEpecoB pabOTHHUKA, ECIH MOJYYSHUE eT0 COTJIACHsl HEBO3MOKHO.

3.2. Ilopsimok 0OpaboOTKH, epeaady U XpaHeHHs IEPCOHATILHBIX JaHHBIX.

3.2.1. Pabotauk OpraHu3anyy MpeaoCcTaBIIsIeT paOOTHUKY, OTBETCTBEHHOMY 32 00pabOTKY IMepCOHATBHBIX TaHHBIX
B MJIOAY «Jlerckuii cag Ne 65 r.Opcka» IOCTOBEpHBIC CBeleHHMS O ceOc. PaOOTHHMK, OTBETCTBEHHBIN 3a
00paboTky nepcoHanbHbIX naHHBIX B MJIOAY «Jlerckmii cag Ne 65 r.Opcka» mpoBepseT TOCTOBEPHOCTH
CBEICHHH, CBepss AJaHHBIE, IPEIOCTaBICHHBIE PAOOTHIKOM, C IMEIOIMMHUCS y paOOTHHKA TOKYMEHTaMH.

3.2.2. B cootBercTBuM €O cT. 86, r11. 14 TK P® B memnsix obecrieueHus mpaB U cBOOO]] YeJIOBEKa U TpakAaHUHA
3aBenyrommit MJIOAY «Jlerckuit cag Ne 65 r.Opcka» (PaGoronmatens) W ero mpeacTaBUTENH MpH 0O0paboTke
MIEPCOHATBLHBIX JAHHBIX paOOTHHKA JODKHBI COOMIOAATH CIEAyoImue o0me TpeOoBaHuS:

3.2.2.1. OOpaboTka TNEPCOHATBHBIX JTAHHBIX MOXET OCYIICCTBISTHCS MCKIIOYUTEIHHO B IIENsAX oOecreueHUs
coOJTFO/IeHNsT 3aKOHOB W MHBIX HOPMATHBHBIX TPABOBBIX aKTOB, COAEHCTBHS pabOTHHKAM B TPYIOYCTPOWCTBE,
00yYECHHHU U NMPOIBMKCHUH 110 CIIY)KOe, 00eCIIeUeH s JIMUHOM 0€30MacHOCTH pabOTHUKOB, KOHTPOJIS KOJHUUECTBA
Y Ka4€CTBa BBIMIOJIHAEMOH PabOThl M 00ECIIEUCHUsI COXPAHHOCTH UMYIIECTBA.

3.2.2.2. Ilpu ompenencHnn odbeMa M coAepiKaHUsA, 00padaThIBAEMBIX IEPCOHANBHBIX HaHHBIX PaboTomarensb
JIOJbKeH pykoBoacTBoBarhesi Kouctutynmen Poccuiickoit ®epepanuu, TpyaoBeiM Kojekcom Poccuiickoit
®denepanyu U HHEIMH (hefiepaTbHBIMU 3aKOHAML.

3.2.2.3. Tlpu npHHATAH pEIICHUN, 3aTparuBalOIINX HWHTEpeChl paboTHHWKa, PaboTomarens He WMeeT IIpaBa
OCHOBBIBATBbCS HAa IEPCOHANLHBIX JAHHBIX pPA0OTHUKA, IOJYYCHHBIX HCKIIIOYUTEIHLHO B pe3yJbTare MX
aBTOMATHU3UPOBAHHOW 00PabOTKH HITH JIEKTPOHHOTO TOJTYYCHHSI.

3.2.2.4. 3ammra TepCOHAJbHBIX JaHHBIX PaOOTHHWKA OT HEMPAaBOMEPHOTO WX HCIIOJNB30BAHUS WM YTPATHI
obecrieunBaercsa PaboTomarenem 3a cuer ero cpelcTB B MOPSIIKE, YCTAHOBICHHOM (eiepalbHBIM 3aKOHOM.
3.2.2.5. PaOOTHHKH W WX TPEACTABUTENN JOJDKHBI OBITH O3HAKOMIICHBI TIOJT PacIUCKy ¢ AokyMmeHTamu MJIOAY
«Jerckuit cag Ne 65 r.Opckay, ycTaHABITUBAOIIUMH MOPSIOK 00pabOTKH ePCOHATBHBIX JaHHBIX paOOTHUKOB, a
TaKkKe 00 UX MpaBax U 00sS3aHHOCTSAX B 3TOU 001aCTH.

3.2.2.6. Bo Bcex cimyuasix oTka3 pabOTHHKA OT CBOUX IPaB Ha COXPAaHEHHUE U 3aIlIUTy TalHBI HEJACHCTBUTEICH.

3.3. Eciu paGoTHHK CYMTAET, YTO PadoToAaTe/b OCYIIECTBIsIET 00padoTKy ero mepcoHaJbLHbIX JAHHBIX €
HapymeHueM TpedoBanuii @3 ot 27.07.2006 Nel152-P3 (pex. ot 08.08.2024) «O nmepcoHANBHBIX JAHHBIX»
WIM MHBIM 00pa3oM HapyuiaerT ero npaBa M cBo0OAbl, pA0OTHUK BIpaBe 00KAJIOBATH JeiiCTBUA WU
Oe3neiicTBue padoToAaTe/ss B YNOJHOMOYEHHBIH OPraH Mo 3aluTe NMPaB MEePCOHAJBHBIX JaHHBIX WJIH B
cyaeoHoM mopsiike. PaGoTHHUK MMeeT MPaBo Ha 3alUTY CBOUX MPAB M 3aKOHHBIX HHTEPECOB, B TOM 4HCJIe
Ha BO3MellleHHe YOLITKOB U (MJ11) KOMIIEHCAIMIO MOPAJILHOTO BpeJa B CyAe0HOM MopsiiKe.

IV. Ilepenaya u XxpaHeHue MEPCOHATBbHBIX JAHHBIX
4.1. Tlpn mnepenadye TEpCOHANBHBIX JaHHBIX paboTHUKa Paboromarens HOKeH coONIONATh CIeAyIONIHe
TpeOOBaHHUS:
4.1.1. He coo0mats mepcoHaIbHBIC JaHHBIC pa0OTHHUKA TPEThEH CTOpoHE 0€3 MICEMEHHOTO COTIacHs pabOTHHKA,
3a WCKJIIOUYEHHEM CIIy4yaeB, KOTJa 3TO HEOOXOAMMO B IENSX MPEayNPEeXICHHUS YTPo3bl KU3HU U 3J0POBBIO
paboTHHKa, a TAK)KE B CITydasK, YCTAHOBICHHBIX (elepallbHbIM 3aKOHOM.
4.1.2. He cooOmaTh niepcoHa bHBIEC TaHHBIC PaOOTHUKA B KOMMEPUECKUX IENIAX 0e3 ero MICEMEHHOTO COTJIACHSI.
O06paboTKa MepCcOHANBHBIX JaHHBIX PAaOOTHUKOB B LENSX MPOJIBHUKEHHS TOBApOB, paboT, yCIyT Ha PhIHKE ITyTEM
OCYILIECTBJICHHUS MPSIMBIX KOHTAKTOB C MOTEHIMAIBHBIM MOTPEOUTETIEM C TIOMOLIBIO CPEACTB CBSA3H JOIYCKACTCs
TOJIBKO C €T0 MPEIBAPUTEILHOTO COTJIACHSL.



4.1.3. [IpemynpenuTs W, TTOTYYHUBITHUX IEPCOHANBHBIC JaHHBIC pA0OTHHUKA, O TOM, YTO OTH JAHHBIC MOTYT OBITH
WCIOJIb30BAHEI JIUIIb B LENSX, 151 KOTOPBIX OHU COOOIIEHBI, ¥ TPEOOBATh OT 3TUX JIMII ITOITBEPKICHUS TOTO, YTO
3TO MpaBHIIO cOOMIOACHO. JIuIa, MOMyYnBIHE MTEpCOHANBHBIE JaHHBIE PAa0OTHUKA, 00sA3aHBI COOMIONATD PEKAM
cekpeTHocTH (KoH(puaeHIHanbHOCTH). JlanHoe [lonoskeHre He pacrlpocTpaHSeTcs Ha OOMEH MepCOHAILHBIMU
JTAHHBIMH PaOOTHHUKOB B MOPS/IKE, YCTAHOBICHHOM (pe/lepaIbHBIMHU 3aKOHAMU.
4.1.4. OcymiecTBIsTh Niepenavy MepCOHATBHBIX JaHHBIX paboTHUKOB B mpenenax MJIOAY «/lerckuit cax No 65
r.Opcka» B COOTBETCTBHM ¢ HacToAmmM [lonoxeHueM.
4.1.5. Pa3pemmars 10oCTyN K MEPCOHATGHBIM JTaHHBIM PAOOTHHKOB TOJBKO CHENHANTBHO YIIOTHOMOUYEHHBIM JIMIIAM,
IIpyU 3TOM YKa3aHHBIC JIMIa AOJDKHbBI MMCETH IIPpaBO IIOJIYYaTh TOJIBKO TE MNMEPCOHAJIBHBIC JTaHHBIC pa6OTHI/IKa,
KOTOPBIC HEOOXOAMMBI ISl BRIIOJTHEHUS! KOHKPETHOU (DYHKITUH.
4.1.6. He 3ampammBath WHQOpPMAIHIO O COCTOSHUHM 3J0POBbS PAaOOTHWKA, 3a WCKIIOYEHHEM TeX CBEICHUH,
KOTOPBIE OTHOCSITCS K BOIIPOCY O BO3MOKHOCTH BBITIOJTHEHHS PaOOTHUKOM TPYA0BOH (DyHKIIWH.
4.1.7. llepenaBaTh mepcoHAIBHBIC TaHHBIC PAOOTHUKA MPEICTABUTENSAM PAaOOTHUKOB B MOPSIKE, YCTAHOBICHHOM
TpymoBeiM KostekcoM Poccuiickoit denepanum, 1 OTpaHNYNBATE 3Ty HH(POPMAITHIO TOJHEKO TEMH TIEPCOHATBHBIMHU
JaHHBIMHN pa6OTHI/IKa, KOTOp&bIC HCO6XOI[I/IMBI JJIA BBIIIOJIHCHU A YKa3aHHBIMU IMPEACTaBUTCIIAMU UX q)YHKHI/II/I
4.2. XpaHeHHe U HCIIOJIb30BaHUE MTEPCOHAIBHBIX JaHHBIX PA0OTHUKOB!
4.2.1. IlepcoHaybHBIE TaHHBIE pAOOTHUKOB 00pabaThIBAIOTCS U XPAHATCS B OTAEIIC KaIpOB.
4.2.2. TlepcoHanbHble AaHHBIE PAOOTHUKOB MOTYT OBITH IMOJYYEHBI, TMPOXOJUTh AATbHEHIIYI0 OOpabOTKy U
nepeiaBaThcs Ha XpaHEeHNe Kak Ha OYMa)kKHBIX HOCUTEJISIX, TAK U B 3IEKTPOHHOM BHJIE - JIOKAIBHOW KOMITBIOTEPHON
CeTH M KoMIbIoTepHOU TIporpamme « 1C: 3apriaTta u KaapsD».
4.3. IIpu mosrydeHUN NEPCOHATBHBIX JTAHHBIX HE OT pabOTHHKA (32 MCKIIOYCHHUEM CIIyYacB, €CIIU MEePCOHAIBHBIC
JTaHHBIE OBLTH TPENOCTABIIEHBI PabOTOAATENI0 Ha OCHOBaHHMH (helepalbHOTO 3aKOHA WM €CIIM TepCOHAIhHBIE
JTAaHHBIC SBJIIOTCS OOIIEAOCTYITHBIMU) pad0OTOATENb 10 Havasa 00padOTKH TaKHUX MIEPCOHANIBHBIX JTAHHBIX 00s3aH
MPEI0OCTaBUTh PAOOTHUKY CIEIYIOIIYI0 HHPOPMAIIHIO:
- HanMeHOBaHMe ((haMUIHS, UM, OTIECTBO) U aIipecC orepaTopa WK ero MPEACTaBUTEIS;
- 1esb 00pabOTKH NMepCOHANBHBIX JaHHBIX U €€ TIPABOBOE OCHOBAHUE,
- IIpeIoiaraeMbIe MOJIb30BATEN MIEPCOHAITBHBIX JAaHHBIX;
- YCTaHOBJIEHHBIE HacTos MM DeepaabHBIM 3aKOHOM IpaBa CyOBheKTa MepCOHATbHBIX JaHHBIX.

V. JlocTyn K NepcoHAJLHBIM JAHHBIM PAa0OTHUKOB
5.1. [IpaBo gocTymna K NepCOHaIbHBIM TaHHBIM PA0OOTHUKOB UMEIOT:
- 3apenytoruid MJIOAY «Jlerckuii cax Ne 65 r.Opckay;
- COTPYAHHUK, OTBETCTBEHHBIN 32 00pabOTKY NEPCOHANBHBIX JAaHHBIX;
- COTPYIHUKHU OyXTalTepUH;
5.2. PabotHrk Opra#m3aiiii IMeeT MpaBo:
5.2.1. TonmyyaTh AOCTYN K CBOMM II€PCOHAJBHBIM JaHHBIM W O3HAKOMJICHHE C HHUMH, BKJIIOYas MPaBO Ha
0e3B03Me3THOE TOTyUYeHHEe KOTHiA JIF000# 3armmcH, coeprkalieil mepcoHalbHbIe JaHHbIe pabOTHHKA.
5.2.2. TpeboBare oT PabGoromaTenss yTOYHEHUS, HWCKIIIOUCHUS WM MCIPABICHUS HEIMOJHBIX, HEBEPHBIX,
YCTapeBIINX, HEJOCTOBEPHBIX, HE3AKOHHO IMOJyUYECHHBIX WU HE SBISAIOIIMX HEOOXOAMMBIMH aisi PaGoromarens
MIEPCOHAIBHBIX TAHHBIX.
5.2.3. Ilony4ars ot PaboTomaTens
- CBEJICHUS O JINIAX, KOTOPBIE HMEIOT IOCTYI K TIEPCOHATIBHBIM JJAHHBIM HIIM KOTOPHIM MOJKET OBITh MPENOCTABIICH
TaKoM JOCTYII;
- [ICPCUYCHDb 06pa6aTI)IBaCMI)IX NEPCOHAIbHBIX JAHHBIX U UICTOYHHUK HUX MOJTYUYCHUS,
- CPOKH 00pabOTKHM MEPCOHANBHBIX JaHHBIX, B TOM YHCIIE CPOKH UX XPAHECHUS;
- CBCIACHHUA O TOM, KaKHMC HOPUINYCCKUEC MOCICACTBUA IJIA CY6BGKT3 TMEPCOHAJIBHBIX MTAaHHBIX MOXKET ITOBJICYL 3a
co0oii 00paboTKa ero NepCOHAIBHBIX JaHHBIX.
5.2.3. Tpebosare m3BemieHus PaboTomatenem BcexX JMI, KOTOPHIM paHee OBLIM COOOINCHBI HEBEPHBIC HITH
HCMOJHBIC TIEPCOHAJIBHBIC JTaHHBIC, 000 Bcex MMPOU3BCACHHLIX B HHUX MCKIIOYCHUAX, HCIPABIICHUAX HWIIN
JTOTIOJTHEHUSIX.
O0>xanoBaTh B YIOJHOMOYEHHBIH OpraH MO 3allUTe MpaB CyOBEKTOB MEPCOHAIBHBIX JaHHBIX W B CyJeOHOM
MOpsIZIKEe HENMpaBOMEpPHBIE eiicTBUS nin Oe3aericTeus Paboronarens npu o6paboTKe U 3aIUTe ero MepCOHaTbHBIX
JTAHHBIX.



5.3. KomupoBaTh ¥ AenaTh BBINMCKH IEPCOHANBHBIX JAHHBIX PAOOTHWKA pa3penraeTcs HCKIIOYUTENHHO B
CITy’K€OHBIX IEJAX ¢ TUCBMEHHOTO Pa3pelieHHs HaYallbHUKA OT/ela KaJIpoB.
5.4. Ilepenada naoOpMaITH TPETHEH CTOPOHE BO3MOKHA TOJIEKO TPH IMHICHBMEHHOM COTJIaCHU PaOOTHHKOB.

VI. OTBeTCTBEHHOCTH 32 HAPYLLIEHUE HOPM, PEryJIHPYIOIIUX 00Pad0TKY U 3alIUTY NEePCOHAJIBHBIX JAHHBIX

6.1. Pabornuku MIOAY «/[erckuit can Ne 65 r.Opcka», BUHOBHbIE B HapyLIEHHH HOPM, PEryJUpPYIOIINX
moyydeHne, o0pabOTKy W  3alUTy TEPCOHAIBHBIX JIAHHBIX pPa0OTHHWKA, HECYT IUCIHUILTHHAPHYIO
aJIMMHUCTPATUBHYIO, TPAXKIAHCKO-TTPABOBYIO UJIHM YTOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBHU C (heiepaIbHBIMU
3aKOHaMH.
6.2. 3aBenyromuit MJIIOAY «Jlerckuii cag Ne 65 r.Opcka» 3a HapylleHHE HOPM, PEryJIHPYIOIIUX IOIy4YeHHE,
00pabOTKy ¥ 3aIUTy MEPCOHAILHBIX JaHHBIX PaOOTHUKA, HECET a/IMUHUCTPATUBHYIO OTBETCTBEHHOCTH COTJIACHO
cT. 5.27 1 5.39 Kogekca 00 anMUHUCTpaTHBHBIX MTpaBoHapyIIeHUsX Poccuiickoit Denepannu, a Takke BO3MEIIAET
pabOTHHKY yiepO, MPUUUHEHHBIN HEITPaBOMEPHBIM HCII0JIb30BaHHEM HH(OPMAIIUH, COIEpIKaIlIel IepCOHATbHbBIE
JTaHHBIE pa0OTHUKA.
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